Naramata Centre Application 2012: Community Programs and Children & Youth Directors
Please check which position you are applying for:
Community Programs Director

 FORMCHECKBOX 

Children & Youth Director

 FORMCHECKBOX 

This application and three reference forms must be received in our office by February 17th, 2012.

	Dates available to work from:      
	to:      


A.  APPLICANT’S INFORMATION
	First Name:     
	Last Name:     

	Address:      
	City:      

	Postal Code:      
	Email:      

	Home Phone:      
	Cell Phone:      

	Will you have reached 17 years of age by June 2012?     
	Have you worked at Naramata Centre before:     

	Who was your supervisor:     
	Have you ever been to Naramata Centre as a participant?      


B.  EDUCATION

High School/Home School:

	Name
	     
	Dates of Attendance From/To
	     

	Address
	     
	Grade Completed
	     


Post Secondary:
	Name
	     
	Dates of Attendance From/To
	     

	Address
	     
	Degree / Diploma
	     


Other:
	Name
	     
	Dates of Attendance From/To
	     

	Address
	     
	Degree / Diploma
	     


C.  EMPLOYMENT HISTORY
On a separate page, please attach a CV of your recent volunteer/paid work experience. Your CV should include: name of your employer and supervisor with their contact information, your position title, your main responsibilities, dates you worked there and reason for leaving.
D.  GENERAL BACKGROUND—For All Applicants
Naramata Centre is a United Church of Canada education centre. It is helpful for us to hear about your connection with or involvement in the United Church, or in any other religious community or organization.

1. Why do you want to work at Naramata Centre this summer?     
2. What has your involvement been with a church or faith community, if any?     
3. What would you tell us about your own faith, spirituality or philosophy towards life that may be relevant to the leadership role you are applying for?      
4. Have you ever worked in a Christian context before? Yes  FORMCHECKBOX 
 / No FORMCHECKBOX 
. 
Describe how you would feel about working in a Christian context for the summer: 
 FORMCHECKBOX 
 very challenging /   FORMCHECKBOX 
 challenging /   FORMCHECKBOX 
 undecided /   FORMCHECKBOX 
 comfortable /   FORMCHECKBOX 
 very comfortable.

Comments:      
5. Indicate your response to the content of the “Expectations for Summer Staff” in the Information Brochure:  FORMCHECKBOX 
 strongly disagree /   FORMCHECKBOX 
 disagree /   FORMCHECKBOX 
 undecided /   FORMCHECKBOX 
 agree /   FORMCHECKBOX 
 strongly agree.
How would you role model and encourage these guidelines with the staff?      
6. I have read the section called “About Naramata Centre” in the Information Brochure and I feel:

 FORMCHECKBOX 
 very challenged /   FORMCHECKBOX 
 challenged /   FORMCHECKBOX 
 undecided /   FORMCHECKBOX 
 comfortable /   FORMCHECKBOX 
 very comfortable by the content.
How would you role model and encourage the Mission, Vision, Values and Theological identity of Naramata Centre in the work of the staff?      
E.  COMMUNITY PROGRAMS DIRECTOR POSITION
1. What experience or skills do you have in supervising staff?     
2. What skills would you bring to planning and leading programs for people of all ages?     
3. What experience do you bring, if any, in overseeing safety in the workplace particularly at a beach setting?      
4. Describe one team you have participated in over the past year:      
a) How do you describe yourself as a team member?      
b) What is hardest for you in being on a team? What is the most satisfying? Please give specific examples from a recent team.      
5. Please give a specific example of a situation where you had to deal with an angry or upset individual in a work environment (colleague, participant etc).  How did you handle it?      
6. Please give an example of a time you received feedback about your leadership and what you did with that feedback:      
7. What would you do if a participant came to you with a complaint about one of the programs you were responsible for overseeing at the Centre?      
8. How would you respond to a staff member who was asking you questions about God?      
9. How do you feel about speaking in front of large groups of people:  FORMCHECKBOX 
 very challenged /   FORMCHECKBOX 
 challenged /   FORMCHECKBOX 
 undecided /   FORMCHECKBOX 
 comfortable /   FORMCHECKBOX 
 very comfortable
10. How do you feel about working independently and taking initiative:  FORMCHECKBOX 
 very challenged /   FORMCHECKBOX 
 challenged /   FORMCHECKBOX 
 undecided /   FORMCHECKBOX 
 comfortable /   FORMCHECKBOX 
 very comfortable 
11. List three goals you would like to work on this summer:      
12. What would be the most challenging aspect of this position for you? What do you expect would be the most rewarding?     
13. List 3 reasons why you think you can do this job:      
F.  CHILDERN & YOUTH DIRECTOR POSITION
1. What experience or skills do you have in supervising staff?     
2. What skills would you bring in order to support and coach staff working with children and youth?     
3. Describe one team you have participated in over the past year:      
c) How do you describe yourself as a team member?      
d) What is hardest for you in being on a team? What is the most satisfying? Please give specific examples from a recent team.      
4. Give an example of a time when you were confronted with a conflict situation in a work setting. What skills did you use to resolve it?      
5. Please give an example of a time you received feedback about your leadership and what you did with that feedback:      
6. What would you do if a parent came to you with a complaint about their child’s program?      
7. How would you respond to a staff member who was struggling to include faith formation and spirituality as part of the children’s program they were leading:      
8. A staff member approaches you because they are dissatisfied with the team you have assigned them to work with for the week. How would you respond:      
9. This year’s theme is “Sharing Stories – Changing Lives.” What is one idea you could use in a session with the staff during their training week based on this theme?      
10. List three goals you would like to work on this summer:      
11. What would be the most challenging aspect of this position for you? What do you expect would be the most rewarding?     
12. List 3 reasons why you think you can do this job:      
G. RELATED OR OTHER QUALIFICATIONS 
List any qualifications that apply:  First aid, CPR, Life Saving, Drivers Licence, previous experience responding to sexual / physical abuse disclosures, previous experience responding to suicidal warnings / behaviour, etc.

a) Certified employment skills:      
b)
Driver’s licence: Type:      Number:      
c)
First aid, nursing, CPR:      
d) 
Other:     
H. REFERENCES 
Name three (3) persons as references, preferably someone who knows you well: A teacher, your last employer, your minister, a close neighbour. Please ensure that at least one (1) of the references has firsthand knowledge of your work in setting relevant to the position you are applying for.
1. Name:         Phone:          Email:          Address:      
2. Name:         Phone:          Email:          Address:      
3. Name:         Phone:          Email:          Address:      
The Reference Letter Forms can be found on the Naramata Centre website. Please send these to the people you have listed.  Have them return their reference directly to the Centre by email, fax or post and ask them to follow the directions given in the Reference Letter Form. Your completed application will only be considered when your three references are received. The deadline for Reference Letters is February 17th 2012. 
I. CONSENT FOR CRIMINAL RECORDS SEARCH (In order for your application to be complete, we will need a copy of this page with your signature. Please sign a copy of this page and send it to us by fax, post or a scanned copy by email)
In order to help protect children and youth from physical and sexual abuse and in harmony with the BC Criminal Records Review Act, Naramata Centre requires all successful applicants hired for summer employment to undergo a criminal records search. Your signature on this application indicates that you are willing to undergo a criminal records search and to pay for the cost of that search if you are offered a position here. 

Date:      




Signature:      
[image: image1.wmf]In case we would like to follow up with an interview, please indicate the days, times and phone number(s) we can reach you between March-April 2012.

The days and times when I can be reached are:      
The best phone number to reach me at is:      
I UNDERSTAND THAT THE INFORMATION GIVEN IS COMPLETE AND TRUE TO THE BEST OF MY KNOWLEDGE, AND ANY OMISSION OR MISREPRESENTATION WITH RESPECT TO THIS INFORMATION MAY BE CAUSE FOR DISMISSAL OR IMMEDIATE TERMINATION OF EMPLOYMENT.

Date:                      



Signature:      
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